SWEDEN CLARKSON RECREATION 

CROC ROC’S

BEFORE & AFTER-SCHOOL PROGRAM HANDBOOK


There was a need for a quality before-school and after-school recreation program in the Brockport area.  To fill this need Sweden/Clarkson Recreation created a before/after-school recreation program here at the community center to serve the Brockport School District and surrounding areas.  Children are under the supervision of our trained staff, which includes a Recreation Director, Site Supervisor, two Recreation Leaders and two Recreation Assistants.  We have a one staff per twelve children ratio.


Your child will participate in a balanced recreational program of independent play and structured activities that promote asset building and social interaction.  We have use of a full-size gymnasium, playground, outdoor basketball courts, game rooms, arts and crafts room and adult fitness room.  Our concession area with vending machines will be open for children during free time for snacks.



4927 Lake Road Brockport, NY 14420 

     431 – 0090

WELCOME

Parents/Guardians, 


I would like to welcome you to our before/after-school program.  I am Jill Wisnowski, Recreation Assistant and I will be over seeing the Croc Roc’s recreation program.  Our goal is to provide a safe and supervised before/after-school recreation environment that children can experience asset building and social interaction.  To address this goal we have made changes to our 2009-2010 school year.  Our before-school recreation program is set up similar to our after-school recreation program.  Additionally, all participants have to be signed in by parent/guardian in the before-school program and signed out when picked up from the after-school program.  We also will have several different activities daily for your child to participate in.  Please read the handbook and familiarize yourself with the forty development assets, as they serve as a basis for our program.  Please direct any questions to the Sweden Clarkson Recreation staff.  The staff is looking forward to a great school year.

Thanks, 

Jill Wisnowski

Sweden Clarkson Recreation

431-0086 

Hours of Operation

Before-school drop-off 6:30 am 

Bus pick up between 8:30-9:00 am

After-school bus drop-off 2:15–3:30pm

Pick up must be by 6:00pm

All participants have to be signed in by parent/guardians in for the before school program and signed out when picked up from the after school program.  Participants must be picked up by 6:00pm by an appropriate person on the child’s pick-up list.  A late fee of $1.00/per minute will be assessed if not picked up by 6:00pm.  This fee must be paid before the participant can be returned to the program.

This Policy is strictly enforced!

Payments

All payments are to be made on a monthly basis.

Before the 25th of the prior month.  

Before: $7.00

After: $7.00

Both:  $13.00

After the 25th of the month.

For the before and after-school program any combination of days $13.00 a day

Before:  $9.00

After:  $9.00

Both: $18.00

Payments must be given to the front desk staff or dropped in the drop box.  Receipts will be available at the front desk upon request.  You only pay for the days you sign up for.  Any change must be made five days prior to change.

Special events and field trips will require separate payments due the week of the event or trip.

Enrollment Forms and Conduct Policies

All enrollment forms must be filled out completely and returned to our office before your child may begin the program.  On the first day, parents will need to fill out a conduct policy form.  There will also be permission slips given out prior to any field trips.  Additional new forms may be used during the session.  We will not accept forms from previous sessions or summer camps.      

Vacation & Holiday Camps


For an additional fee programs will be offered during most school holidays and school recesses.  Please check our bulletin board.  All before/after-school participants will get priority for signing up for vacation camps.  On special days our program will run from 6:30am – 6pm.  

Lunch will not be included.  

Transportation

Upon your child’s enrollment into the program, you must contact the school district transportation office and arrange bus service for your child.  Your child will be bussed from the recreation center to school and from school to the recreation center.  

This is your responsibility!      

Sign-In/Sign-Out

All participants must be signed in and out by an authorized person each day.  Parent/guardians must come into the building to drop off or pick up their child.  Only authorized persons listed on the registration form are permitted to leave with the child.  For purpose of safety we may require identification to be shown.  We will use the cafeteria as home base where you will find a table with a sign-in/sign-out sheet as well as information on any upcoming events.  

Absentee & Illness Policy

If your child will be absent from the program, please call the recreation center as soon as possible for the before-school program and by noon for the after-school program.  It is your responsibility to notify us if your child is going to be absent.  There are no refunds for one time illness.  If your child is out an extended time you must produce a doctors note to receive credit.

CALL 431-0090

 If your child becomes sick while at the center, you will be asked to pick them up immediately in order to prevent the spread of illness.  This also applies for serious injuries.  If your child has a fever of 100 or above they cannot return to the program until they have been without fever for 24 hours.  For other illnesses, please see the staff concerning your child’s return date.  If your child has any medical situation the staff should know about, please inform the staff.  

  Sweden Clarkson Recreation 

Before-School & After-School

Conduct Policies

Please make certain that both you and your child are completely familiar with these policies.  The Recreation Director, upon notification of parent/guardian, may suspend or terminate all activities and participation in the program for the following misconduct:

1. Leaving the center premises without permission or going into posted unauthorized areas.

2. Using foul language or being rude and discourteous to other participants or staff.

3. Defacing recreation center property or building.

4. Engaging in fighting to solve disputes.

5. Verbally abusing another participant or staff.

6. Possessing or using illegal substances at the recreation center or programs sponsored by the recreation center.     

7. Stealing or defacing another participant’s or staff’s property.

8. Intentionally injuring another participant or staff.

9. Refusing to remain with the group in designated areas.

10. Refusing to follow check-in/check-out policies.

11. Consistently arguing with staff and intentionally not following directions.

12. Violating other participant and staff’s personal space.
This policy has been developed to provide a safe environment for each participant enrolled in the program.  My child and I have read the Conduct Policies of the Sweden/Clarkson Recreation program and understand and agree to abide by these policies.

Parent/Guardian Signature___________________Child Signature_______________
A Day in the Life of a Croc

Before-School

6:30am-7:00am 

Arrival Sign-In (Quiet room/Game room)

7:15-7:45am


Activity period 1(Arts/Crafts/Gym Games)

7:45-8:15am


Activity period 2 (Arts/Crafts/Gym Games)

8:15-9:00am


Activity period 3/Pick up

After-School

2:00-3:45pm 


Arrival (Homework Help/Computer Lab)

3:45-4:30pm
Activity Period One (Arts/Crafts, Gym Games/Quiet  room/Movie/Homework Help/Computer Lab) 

4:30-5:15pm
Activity Period Two (Same as Above)

5:15-6:00pm
Home Base/Sign-Out (Game Rooms/Quiet Room)

Home base is in the Cafeteria!

Each child must be in one of the activity centers.

Not all centers will be going at once.

Participants will be with Staff except when going

to the bathroom where they will need a pass.

Inclement Weather

If school is canceled or closes early for any reason, the center will be open.  The cost is $20.00 per day, to be paid when the child is dropped off at the center.         
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In case of a true emergency evacuation, your child will be taken to the Sweden Senior Center.  You may check with the coordinator for specific information.

Methods Of Discipline

1. Think Time- gives the child time to sit out from the group or activity for a short period to think about the problem.  We hope to help the child gain self-control through learning appropriate behavior.

2. Re-Direction- is when the child creating a problem is asked to leave the activity for the remainder of that activity time.  This takes the child away from the source of the problem.

3. Consequences- the child is asked to consider the consequences of their actions. If a child continues to argue over a particular situation that child will be removed from that situation for the remainder of the day.

4. Telephone- if a problem continues or a more serious situation arises the    

      parent/guardian will be called to discuss the situation with possible suspension or expulsion from the program.

Personal Items

Our staff will not be responsible for personal items brought to the center.  Please encourage your child to leave all toys and CD players at home.  Mark your child’s personal items and clothing. If you are concerned about your child’s clothing please send a smock for craft time.  We cannot assume responsibility for damaged clothing or personal effects.  
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